
BFEM Excel Reports 

Custom Reports 
All BP users* can run 
these Excel reports 

6/1/2012 

1 *Most of these reports can also be run by bureaus but they can only see their appropriations 

Note: All reports that end in (Hierarchy) optionally require the user to specify a hierarchy to 
define which appropriations appear in the rows of the report 
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BFEM Reports – Allocations by type with GDP (Hierarchy) 
A custom report that itemizes all allocation spreads. 

Options: 
1. Organization: Select a bureau ,or if you are using a hierarchy, select 

Department of State 
2. Set Selection: Current year, choices are dependent on sets you can see 
3. GDP: Up to 6 GDPs can be selected 
4. Number of Prior Years: 0,1,2,or 3 active sets 
5. Hierarchy Name:  Specifies which bureaus and/or accounts to display 
6. Allocation Usage: Select the allocation to show on the report.  Common 

allocations are BOC, Activities, OrgPost, and Strategic Priorities. 

*Control Totals are the fund’s base amount for the year plus all modifications 2 

6/1/2012 

This example will show: 
 The BOC allocation, 
 for bureau AVC, 
 in the Bureau Request set, 
 With columns for Bureau Managed and 

Amsal funds (both control totals*), 
 For the current year plus two years back. 
 
Sample shown on the next page. 

This example is similar to the one on 
the left, except that a hierarchy 
EVERYTHING has been chosen, 
therefore the Organization must be 
“Department Of State”. 
 
There are hierarchies for many 
special combinations of 
appropriations. 



This sample report is 
for the AVC Bureau 

using the parameters 
from the previous 
page.  It shows the 
selected allocation 
(BOC) for all of its 

appropriations.  The 
columns show the 
selected GDPs and 
number of years. 

Report Variables 
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BFEM Reports – Allocations by type with GDP (Hierarchy) (continued) 
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A custom report that itemizes all allocation spreads. 

Options: 
1. Organization: Select a bureau ,or if you are using a hierarchy, select 

Department of State 
2. Set Selection: Current year, choices are dependent on sets you can see 
3. GDP: Up to 6 GDPs can be selected 
4. Number of Prior Years: 0,1,2,or 3 active sets 
5. Hierarchy Name:  Specifies which bureaus and/or accounts to display 
6. Allocation Usage: Select the allocation to show on the report 

Produced from the previous 
page (left bottom) options 



BFEM Reports – DOS Bureau Summary By Appropriations (Hierarchy) 
A custom report that summarizes current-year modification types by 
bureau and/or account and compares totals with previous years. 
Mod types are categorized as Built-in Changes, Current Services 
(defined as Built-in Changes plus the base), and Program Changes. 

Options: 
1. Organization: Select Department of State 
2. Set Selection: Current year, choices are dependent on sets you can 

see 
3. Number of Prior Years: 0,1,2,or 3 active sets 
4. Include FSN:  Include Foreign Service Nationals in all position totals 

or not. 
5. Hierarchy Name:  Specifies which bureaus and/or accounts to display 

This is the set selected Two Prior Years Selected 

The hierarchy 
controls the 

rows displayed.  
This one is 

called “X-0113-H 
with OCO” 

Produced from these 
options 

Report Variables 
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2. 

BFEM Reports – Bureau / Appropriation Detailed Reports 
Custom reports producing Excel spreadsheets that 
are used for briefings, review, and analysis. 

Report Type and Options: 

1. Detailed Bureau Report.  One sheet per 
appropriation.  Requires Set and Bureau. (the 
Detailed Bureau 5 Year Report is similar but with a 
five-year projection). 

2. Detailed Appropriation Report by Bureau.  
Requires Set and appropriation. 

1. 
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BFEM Reports – Bureau / Appropriation Detailed Reports (continued) 
6/1/2012 

3. 
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Custom reports producing Excel spreadsheets that 
are used for briefings, review, and analysis. 

Report Type and Options (continued): 

3. Detailed Appropriation Side by Side Report.  One 
sheet per appropriation.  Requires Bureau.  (the 
Detailed Appropriation Side By Side Report with 
Summary Sheet is similar but with a one-page 
summary sheet) 

Detailed Appropriation Side By Side Report with 
Summary Sheet 



BFEM Reports – Generic Report 
6/1/2012 

Custom reports producing Excel spreadsheets that are used 
for briefings, review, analysis and publication. 

Report Type and Options: 
 
Various reports, no options. 
Many of these reports become tables in the CBJ. 
Samples on this and next 2 pages. 
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funding Categories 

Resource_Summary_OIG 

goals new 



BFEM Reports – Generic Report (continued) 
6/1/2012 
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afPak Summary 

state_Programs_by_Activity_Hidden 

Custom reports producing Excel spreadsheets that are used 
for briefings, review, analysis and publication. 

Report Type and Options: 
 
Various reports, no options. 
Many of these reports become tables in the CBJ. 
Samples on this page. 



BFEM Reports – Generic Report (continued) 
6/1/2012 
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summary of Funds OMB/CBJ 



A detailed version of the table that appears in the CBJ. 

Options: 
1. Organization: Select Department of State 
2. Set Selection: Current year, choices are dependent on 

sets you can see 

BFEM Reports – Highlights of Budget Changes 
6/1/2012 
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Produced from these 
options 



Options: 
1. Instant Hierarchy: three types of instant hierarchies, 

sample of the first (Instant Rackup Enduring) below.  

BFEM Reports – Instant Rackup 
6/1/2012 
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Custom reports producing Excel spreadsheets that 
are used for briefings, review, and analysis. 

Produced from these 
options 



Options: 
1. Limit Hierarchy: three types of instant hierarchies, 

sample of the first (limits – All Accounts) below.  

BFEM Reports – Limits 
6/1/2012 

Custom reports producing Excel spreadsheets that 
are used for briefings, review, and analysis. 
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Produced from these 
options 



Options: 
1. Organization: : Select a bureau. 
2. Set Selection: Current year, choices are dependent on 

sets you can see. 

BFEM Reports – Organization Base Report 
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Custom report producing Excel spreadsheet used for 
briefings, review, and analysis. 
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Produced from these 
options 



Options: 
1. Organization: : Select Department Of State. 
2. Set Selection(s): Current year, choices are dependent 

on sets you can see.  Select up to 4 sets 
3. Hierarchy Name:  Specifies which bureaus and/or 

accounts to display 

BFEM Reports – Side By Side Appropriation (Hierarchy) 
6/1/2012 

Custom report producing Excel spreadsheet used for 
briefings, review, and analysis. 
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Produced from these 
options 



Options: 
1. Organization: : Select a bureau. 
2. Set Selection: Current year, choices are dependent on 

sets you can see. 

BFEM Reports – Side By Side Appropriation (Hierarchy) 
6/1/2012 

Custom report producing Excel spreadsheet used for 
briefings, review, and analysis. 
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Produced from these 
options 



BFEM Reports – Summary of Funds 5 Years (Hierarchy) 
A custom report that compares multi-year position and fund GDPs 
and their bureau and/or account totals. 

Options: 
1. Organization: Select Department of State 
2. Set Selection: Current year, choices are dependent on sets you can 

see 
3. Number of Prior Years: Up to 4 years, active sets 
4. Hierarchy Name:  Specifies which bureaus and/or accounts to display 
5. Include FSN:  Include Foreign Service Nationals in all position totals 

or not. 

This is the set selected One Prior Year Selected 

The hierarchy 
controls the rows 

displayed.  This one 
is called “D & C 
Programs with 

accounts” 

Report Variables 
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Set Comparison 

Produced from these 
options 
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